
 

Academic Policies & Practices 
 
 

1. Courses 
The course sequence is specified for the entire cohort at Orientation. Completion of 
ALL courses is required for graduation. (Courses and scheduling are subject to 
change.) 
 

2. Standard of Scholarship 
UCLA requires at least a B (3.0) grade point average for all graduate courses to be 
applied toward advanced degrees. A student is considered in probationary status and 
subject to dismissal if the cumulative scholarship in all work attempted falls below a 
3.0 or if the student’s work in any two consecutive terms falls below a 3.0 average. 
 
If allowed to continue in probationary status, the student is required to make 
expeditious progress toward improvement in scholarship through development of an 
academic progress contract supported by the student’s Academic Advisor. The 
Associate Dean of Student Affairs must then support a student’s appeal to continue 
graduate study. 
 

3. Incompletes 
The instructor assigns the grade “I” when a student’s work is of passing quality but is 
incomplete for good cause. A student may remove the “I” and receive unit credit and 
grade points by satisfactorily completing the course work consistent with a plan 
specified with the instructor. If the work is not completed by the end of the next 
quarter of residence, the “I” grade will automatically be replaced with the grade of “F” 
(1.0). If an “I” grade has lapsed to an “F,” with the permission of the instructor, the 
course may be completed in a subsequent quarter and the appropriate earned grade 
assigned. Until that time, the “F” grade appears on the record and 1.0 is calculated in 
the grade point average. For detailed information, please refer to the Standards and 
Procedures for Graduate Study 
https://grad.ucla.edu/academics/graduate-study/standards-and-procedures-for-
graduate-study/ 

 
Note: Once assigned, “I” grades remain on the permanent record but are excluded 
from the GPA. When the required work is completed, the assigned grade will appear 
under the term during which the “I” grade was satisfied. To remove an Incomplete, 
contact the EMPH office. EMPH staff will help coordinate the completion and 
processing of the “Removal of Incomplete Grade” form through the requisite School 
and University offices. 
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4. Dropping a Class 
EMPH is a cohort program and as such, classes are fixed. In the event that a student 
anticipates the need to drop a course, the student must first discuss this with their 
Academic Advisor and retake the course the following year. Arrangements to waive 
out of a course must be made the quarter prior to the quarter in which the course is 
offered to allow sufficient time to process the paperwork. 
 

5. Comprehensive Exam 
The Applied Field Project serves to meet the MPH Comprehensive Exam requirement. 
 

6. Academic Behavior 
Expectations of students conform to the University culture to facilitate 
communication and learning. Non-compliance with these expectations is 
unacceptable and inconsistent with the program mission. Academic behavior of all 
participants includes: 

a. Establishing a Productive Learning Environment 
i. Thoughtful listening, preparation prior to class, timely response, 

articulation of questions, and sharing of knowledge 
b. Attending All Class Sessions 

i. Arrive on time and participate fully throughout class 
ii. If you must miss a class, discuss your absence with your instructor and 

the EMPH office. Obtain class materials and notes from a classmate. 
c. Collaborating with Colleagues 

i. Sharing experience, contributing to coursework, and participating in 
teams 

d. Complying with Academic Ethics 
i. No plagiarism 

ii. Identification of sources (citations) and producing work consistent 
with the intent of the course exercise 

e. Respecting Instructors and Fellow Students 
i. Toleration for various and differing perspectives and styles 

ii. No distractions from coursework or class time with improper 
conversation or inappropriate cell phone or laptop use 

f. Be Prepared for Class 
i. Bring needed text, sources, presentations, and copies 

 


